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Smérnice ¢. 2/2022

0 praci z domova

English version below.

Clanek 1.

Zakladni ustanoveni

1.1.Tato Smérnice upravuje bliz$i podminky pro préci zdomova zaméstnanct Ustavu experimentalni botaniky
AV CR, v. v. i.

1.2.Rozsah provadéné préce z domova zaméstnancem, pravidla tykajici se rozvrhovani jeho pracovni doby
vykondvané z domova a dalsi souvisejici podminky se Fidi touto Smérnici.

1.3.Zaméstnanec bude praci zdomova vykonavat na adrese dohodnuté se zamé&stnavatelem.

1.4.Rozsah vykonu préce z domova se stanovuje individualné v rozmezi do 15 dni v kalendafnim mésici, v
odlvodnénych pfipadech miZe byt rozsah vy$§i. U zaméstnancii rozhoduje o vyuZiti vidy vedouci, u
vedoucich zaméstnanc( feditel.

1.5.Dohoda mezi zaméstnavatelem a zaméstnancem o praci z domova vzniké podepsanim formulare, ktery je
nedilnou soucasti této smérnice.

1.6.Zaméstnanec bude z domova vykondavat praci v takové kvalité, mno3stvi a zptsobem, jako by ji vykonaval na
pracovisti zaméstnavatele.

€lanek 2.

Rozvrieni pracovni doby, pfekaiky v praci

2.1. Zaméstnanec bude dodriovat pfi rozvrhovani pracovni doby ustanoveni zikoniku prace tykajici se
maximalnich délek jeho pracovni smény a tydenni pracovni doby, Cerpani prestavek v praci, odpo¢inku mezi
sménami a nepfetritého odpocinku v tydnu. Préci pres¢as méize zaméstnance vykondvat jen s pfedchozim
pisemnym souhlasem vedouciho.

2.2. Zaméstnanec povede pfi vykonu prace z domova evidenci odpracované doby, vcetné veskerych prestavek
mezi dobou vykonu préce, a to prostfednictvim néstroje uréeného zaméstnavatelem.

2.3. Zaméstnavatel rozvrhuje pracovni dobu zaméstnance pro vykon prace z domova pruzné, a to tak, Ze &3st
pracovni doby je stanovena jako zékladni pracovni doba a &ast jako volitelna pracovni doba. Zakladni
pracovni doba je stanovena od pondéli do patku od 9:00 hodin do 15:00 hodin. Volitelnou pracovni dobu si
zaméstnanec rozvrhne dle svych potieb od pondéli do patku v dobé& od 6:00 hodin do 20:00 hodin.
Zaméstnanec je povinen byt v dobé& pondéli-pitek od 8:00 do 16:30 hodin k dispozici zaméstnavateli
prostiednictvim komunikacnich prostiedké na dalku (e-mail, telefon).

2.4. Zaméstnanec vykonavajici praci z domova je povinen se na vyzvu pfislusného vedouciho dostavit k vykonu
prace na pracovisté zaméstnavatele.

2.5. Pro Gcely poskytovani ndhrady mzdy v dobé pracovni neschopnosti zaméstnance rozvrhuje zaméstnavatel
pracovni dobu pro vykon prace z domova do smén od 8:00 hodin do 16:30 hodin (tj. v€etné palhodinové
prestavky na jidlo a oddech), a to od pondéli do patku.
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Zaméstnanci pfi jinych duleZitych osobnich pfekazkach v praci pfi vykonu préce z domova, které zasahnou
do zakladni pracovni doby, poskytne zaméstnavatel nejméné ve stanoveném rozsahu pracovni volno a ve
stanovenych pfipadech mu pfislusi i ndhrada platu, a to dle nafizeni viady, které stanovi okruh prekazek v
préci, rozsah pracovniho volna a pfipady, ve kterych pfislusi ndhrada platu. v pfipadé, Ze jiné duleZité osobni
prekazky nezasdhnou pfi vykonu prace z domova do zakladni pracovni doby, nepfislusi zaméstnanci
nahrada mzdy, s vyjimkou prekézek vyslovné uvedenych v provadécim pfedpise, kterym se stanovi okruh a
rozsah jinych dileZitych osobnich prekaZek v praci.

Clanek 3.

Bezpecnost a ochrana zdravi pfi praci (BOZP)

Zaméstnanec je i v dobé& vykonu prace z domova povinen dodrZovat veskera pravidia BOZP.

Zaméstnanec je povinen v pracovni dobé, a to jak v zékladni pracovni dobé, tak v pracovni dobé, kterou si
sam rozvrhne, zdriovat se pouze v mistech slouZicich k vykonu préce (tedy v pracovné, popfipadé mistnosti,
kde je umistén pocita¢ a psaci stl apod.). Veskeré prestavky mezi dobou vykonu prace je povinen fadné
pred jejim zapo&etim evidovat prostfednictvim nastroje pro evidenci odpracované doby.

Zaméstnanec bude dbét bé&nych zasad opatrnosti v misté vykonu préace na délku, aby nedoslo ke zranéni
jeho nebo treti osoby.

Zaméstnanec zajisti na svém domécim pracovisti dosaZeni standardi BOZP.

Zaméstnanec prohladuje, e v objektu, v némzZ bude prace na délku vykonavana, jsou fadné dodrZovény

pozadavky na pozarni ochranu, coZ potvrzuje svym podpisem na formulafi, ktery je nedilnou soucasti této
smérnice.

3.5. Zaméstnavatel neodpovida za $kodu, kterou zaméstnanec utrpi v dobé vykonu prace zdomova, pokud nema

pfimou souvislost s vykonem prace, ani za Skodu na soukromych zafizenich a predmétech, které
zaméstnanec pouZil k vykonu préace z domova bez pfedchoziho pisemného souhlasu zaméstnavatele.

Tato smérnice nabyva ucinnosti dne 1. 1. 2023.

V Praze dne 13. 12. 2022

[:/MYW

RNDr. Jan Martinec, CSc., reditel
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Directive No 2/2022

on homeoffice

In the event of inconsistency or discrepancy between the Czech and English version, the Czech language version
shall prevail.

Article 1.

Basic provisions

1.1 This Directive regulates the conditions for working from home for the employees of the Institute of
Experimental Botany of the CAS, v. v. i.

1.2 The scope of work performed from home by an employee, the rules concerning the scheduling of his/her
working time performed from home and other related conditions are regulated by this Directive.

1.3 The employee performs work from home at the address agreed with the employer.

1.4 The extent of homeworking is determined on an individual basis up to a maximum of 15 days per calendar
month; in justified cases, the extent may be higher. In the case of employees, the use is always decided by
the head, and in the case of the head of staff by the director.

1.5 The agreement between the employer and the employee to work from home is established by signing the
form which is an integral part of this Directive.

1.6 The employee will perform work from home in the same quality, quantity and manner as if he/she were
performing it at the employer's workplace.

Article 2.

Working time scheduling, obstacles at work

2.1 The Employee shall comply with the provisions of the Labour Code regarding the maximum length of his/her
working shift and weekly working time, the use of breaks, rest between shifts and uninterrupted rest during
the week. Overtime work may only be performed by an employee with the prior written consent of the
manager.

2.2 When working from home, the employee will keep a record of the time worked, including any breaks
between periods of work, using a tool specified by the employer.

2.3 The employer schedules the employee's working time for home working flexibly, so that part of the working
time is set as basic working time and part as optional working time. The basic working hours shall be from
9:00 to 15:00 Monday to Friday. Optional working hours shall be scheduled according to the employee's
needs from Monday to Friday from 6:00 20:00. The employee must be available to the employer by means
of remote communication (e-mail, telephone) between 8:00 and 16:30 Monday to Friday.

2.4 Employees working from home are obliged to report to the employer's workplace at the request of the
relevant head to perform their work.

2.5 For the purpose of providing wage compensation during an employee's incapacity for work, the employer
shall schedule the working hours for homeworking into shifts from 8:00 to 16:30 (including a half-hour meal
and rest break), Monday through Friday.

2.6 In the event of other important personal obstacles to work while working from home, which interfere with
the basic working hours, the employer shall grant the employee at least a specified amount of time off work
and, in specified cases, a salary replacement, in accordance with the government regulation which
determines the scope of obstacles to work, the extent of time off work and the cases in which a salary
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replacement is due. Where other important personal obstacles do not interfere with the basic working time
when working from home, the employee shall not be entitled to wage compensation, except for obstacles
specifically mentioned in the implementing regulation laying down the scope and extent of other important
personal obstacles to work.

Article 3.

Occupational Health and Safety (OHS)

3.1 The employee is obliged to comply with all OSH rules even when working from home.

3.2 The employee is obliged to stay only in the places used for work (i.e. in the office, or in the room where the
computer and desk are located, etc.) during working hours, both during basic working hours and during
working hours that he/she schedules himself/herself. He/she must keep a proper record of all breaks
between work periods before starting work using the time and attendance tool.

3.3 The employee will observe normal precautions at home workplace to avoid injury to him or a third party.

3.4 The employee shall ensure that OSH standards are achieved at his/her home workplace.

3.5 The employee declares that fire safety requirements are being properly observed at the building where the
homeworking will be carried out and confirms this by signing the form which forms an integral part of this
Directive.

3.5 The employer shall not be liable for damage caused by the employee while working from home, unless
directly related to the performance of the work, nor for damage to private devices and objects used by the
employee to perform work from home without the employer's prior written consent.

This Directive shall enter into force on 1 January 2023.

Prague, 13 December 2022

RNDr. Jan Martinec, CSc., Director

a/a



